Jeffery Zeplowitz, Contacts, I"'-IolidaVs ‘in =1'U.‘n‘lft"efd=i*states'
Wed Dec 5, 2018

Al day 7 HDUR‘S TOTAL
| Wed Dec 5, 2018 '

9. 30am - Epm Work day m Town Hall - coum‘.er work sxgnmgts tsc«mmq
| Where: 7 hours . .

i

" Thu Dec 6, 2018

All day 9 HOURS TOTAL \
| Thu Dec 6, 2018

9: 3i)am 5:30pm
Work day in Town Hall - trammg for new clerk, counter
training, signings, research

Where: 8 hours

5:30pm - 6:30pm ?eplownizz swearing-ceremony in Coungil. Chambers
| Where: 1 hour .

Fri Dec 7, 2018

All'day 8 TOTAL HOURS
Fri Dec 7, 2018

All day

research
Fri Dec 7, 2018
Where: 3 hours

12pm - 1pm :

Atwal Eye Care Ribbon nutting, 4590 Mam Street, Amhersi NY
114226, 839-3538 .
Where: 1 hour

'ipm 5pm ka day
| Where: 3 1/2 hours

Mon Dec 10, 2018

All day 13 HOURS TOTAL
[ Mon Dec 10, 2018

All day

00pm ending at 9:00pm
Mon Dec 10, 2018 - Tue Dec 11, 2018

work day at Town Hali « counter training, tax bill training, paper sagmng,' ‘

|Work in Town Hall research, counter training, agenda prep, compuler
work, Work session at 4:00pm in Chamber, and Town Soard méeting at 7

:
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Eeﬁ*c«»ry mpiowm, Contacts, Holidays.in United States

Tue Dec 11, 2018

All day
Work in Town Hall research, counter training , ayenda prep, computer
work, Work session. at 4: Oﬁpm in Chambe: aml Town Board m@@imq at 7:
00pm ending at 9:00pm ‘
Mon Dec 10, 2018 - Tue Dec11 2018 . N

AH day 7.5 TOTAL HOUR‘“ ' : ' ST e
]TueDec11 2018 . ‘ U

9am - 4:30pm '
Met with Clarence Town Clerk at 10am at Clarence i‘own HaH
Handled ﬁGIL regquests. Legxrned about birth,. death and marriage cert,

" Wed Dec 12, 2018

All day 6 HOURS TOTAL
|Wed Dec 12, 2018

" 9:30am - 5pm : '
Visits to Amherst Police at 10:00am to get tour of station and :
fearn how their service affects the Clerk's office. 11:00am Visit to Cleri’s
record office in East Amherst. Work day at 1:00pm at Town Hall. Computer
work, scanning and submitting FOIL request and other office duties and work

'Thu Dec 13, 2018

All day 7 TOTAL HOURS
[Thu Dec'13,2018

fam - 4: 30pm :

Worked at Town Hall in office. Meeting with new mmozm,;

Department Head, tmming on info about safes and information about taxes -
and tax collection wmch is upcoming. FOIL requests and mther Qfﬂce re%a:ch

Fri Dec 14, 2018

‘All day 7 TOTAL HOURS
| Fri Dec 14, 2018
9am - 4:30pm
' Worked at Town Hall for whole day. Met with F{ staff and
seasonal staff and discussed the upcoming tex collection pmmol Worked on
socsai media for Clerk's office dlong with numerous FOIL requests.

Mon Dec 17, 2018

All day 9 TOTAL HOURS |
| Mon Dec 17, 2018 ' | S _



'J@ﬂmy z@pmwnﬁ:/ Contacts, Holldays in:United! States

7. 30dm - Bpm ‘

Work day at Town Hall: C}pened office and got things ready for

day. Handled work at Clerk Counter with residents, FOIL requests, solving
1snake problem with our Arimal Control Dept., met with 1T guys in ofﬁce and
did research for proposal in Clerk's office:. o :

Description: ' :
3:00pm - Bicentenial celebratlon of the Town'8¥: Amherst eveitin Councll member
chambers .

Tue Dec 18, 2018

All day 7.5 TOTAL HOURS
| Tue Dec 18, 2018 -

0
W

7:30am - 4pm B ' ' ' o oL
Work-day at Town Hall: Opening and set up of office. Meeting,
with office staff. Researchmg and adding social media posts

Wed Dec 19, 2018 . ' S I

All day 7 TOTAL HOURS - T IO
| Wed Dec 19, 2018 - ' '

Sam - 4: 30pm : SR
S e [ Work in Town Hall: "Opening up of office. Researching a dog : TR
o 1license issue and correspondence. 10:00am - Visiting focal bank which is a - o
vendor for the Town Clerk's office. Also, Icarmms about ﬁmma Death
cem‘rmate program

;.;;-Thu Dec 20 2018

All day 7 TOTAL HOURS SR
| Thu Dec 20, 2018 : ' -

7:30am - 4:30pm ' ST
Worked in Town Hall: ' noon wekinar about BAS to learn Town
Clerk computer program. Researching dog issues with feliow Town Clerks

Fri Dec 21, 2018

All day & TOTAL HOURS » | | LR aath i
| Fri Dec 21,2018 -

7: sﬂam 4:30pm ' :
Work in Town Hall: Phone calls to various guvmmnent offices
to set up future projects. Spent 1 hour to getveice mail on ‘officdis .;et up {Had
to work with out of state vendor). 2: OO 3: %fmm ‘fmbma; tsammq on QAC. and
the Itax programs for Clerk's office . '

Mon Dec 24, 2018 B \ - S

All day 5.5 TOTAL HOURS
| Mon Dec 24, 2018

All day Christmas Eve
Mon Dec 24, 2018 :
Calendar: Holidays in United States



/
Jeffery Zeplowitz, Contacts,'?;l:-lgl‘id__ays}in};;u;-m-,te:d.;;:states
7:30am -~ 1pm Work day at Town Hall: .Opened office, office scheduling,
Tue Dec 26, 2018 | o

All day Christmas Day '
Tue Dec 25, 2018 B v _
Calendar: Holidays in.United States .. - = ;

Wed Dec 26, 2018

All day 4 TOTAL HOURS - S e
| Wed Dec 26, 2018 ‘ o -

- 7:30am - 11:30am '
Work Day in Town Hall: Opened office Worked on.social
media projecis for office and discussions abouf new emall plan for office.

Office outreach at Williamsvilie Library and memos for staff. Talk with town
clerk's office from other town.

Description: Went home sick at 11:45am ' BTN L IR

Thu Dec 27 2018

All day 8.5 TOTAL HOURS
[Thu Dec 27, 2018

7:30am - 4pm :
| Work Day at- Town Hall: Opened up ofrn,e and got it ready for
day. Add social media blurb to Clerk sites. Learning new program, Trackus

along with working on reso for upcoming board meeting and wo;kim; ihe
counier, : 91 FE et et

Fri Dec 28, 2018

All day 1.5 TOTAL HOURS
| Fri Dec 28, 2018

© 7:30am - 9am ,
Work day at Town Hall: Opened office and setup compuiers. :
Worked on reso for upcoming Town Board meeting, _ R

Mon Dec 31, 2018 ' .

Aiiday 8.5 TOTAL HOURS
_ ] Mon Dec 31, 2018

All day New Year's Eve . : , o :
Mon Dec 31, 2018 - : . . )
Calendar: Holidays in United States

7:30am - 4:30pm : T

Work in Town Hall: Met wnth Deputy about thisgs goung on in

Office for last two weeks, Submitted resolution for upccommg facard meeting.
Scheduled upcoming things for office. 4




 Jeffery Zeplowitz, Contatts; Holidiays ih-United ‘States

Tue Jan 1, 2019

All day New Year's Day
Tue Jan 1,2019" - _ '
Calendar: Holidays in United States

Wed Jan 2, 2019 - S SRR

All day 8 TOTAL HOURS | | EE
| Wed Jan 2, 2019 ' e T

9am - Spm TraT
Work day at Town Hall: Met with Clerk staff, handled FOIL requests,
scheduling evenis, reorganizing office, handled resident phone calls.

Thu Jan 3 2019

All day 7 TOTAL HOURS
]ﬂmJanszmg

“Gam - 4pm : A o
Work in Town Hall: Met with Wilhamsvn!e !eswiersts reqarqu B
decorations for Clerk's office. Met with Clerk's staff regarding ongoing issues .
with our vendors. Reviewed Town Board agends and resolutions as welk apd.= -
s%qned certlflvates for Town Attorney's office

Fri Jan 4, 2019

" All day BTOTALHOURS | | | ‘ .
| Fri Jan 4, 2019 ‘ o : ' ‘ -

8:30am - 4:30pm
Work in Town Hall: Pevnswmg DEC Powerpoint § SHow $0 as 16 ,
apply as an DEC fishing and hunting agent. Metwith Town Comptrollers; - .4t .

Description: .
2:00pm - BAS Training with staff 3: 00pm - Meeting in office with Town Assessor

Dave Marrano

Mon Jan 7, 2019

All day 9.8 TOTAL HOURS
| Mon Jan 7, 2019

Sam - 4:30pm
Work in Town Hall: Answered phones, working on resolution » -
amendment, met with clerk staff throughout the day along with IT dwec:tor on

Town website. Sent emails throughout the day,

Description: . S ' .
6:30pm - Readying for 7:00pm Town Board meeting tomght Meeting ran to '

roughly 8:30pm or so.

Tue Jan 8, 2019

All day BTOTALHOURa
| Tue Jan 8, 2019



Jeffery Zep lowitz, Contagts, Holj days dn-United :States

9am - 5pm - A ‘ ~
Work in Town HaH Met wnth department heads, worked on somal
media and met with office staff. Handling issue with lotal vendgrs and
: answe;mg emails from the public and internal Met brieﬂy W|th the
supervisor, Sttt w4 e

‘Wed Jan 9, 2019 C |

All day Sick Day - R i._
|'Wed,Jan 9, 2019 :

_ Thu Jan 10, 2019

All day 8 TOTAL HOURS
| Thu Jan 10, 2019

9am - 5pm
Work in Town Hall: Met with Human Resource director and staff
about salary issues. Visited maintenance dept. to schedule.them for appt
Started studying tax collection process. Met with Town Attorney on a

compliance issue and work on social medxa and the Town's website to provide

a tax collection status.

Frl Jan 11, 2019

All day 8 TOTALS HOURS
| Fri Jan 11, 2019

9am - bpm
Work in Town MHall: Besldes a number of F()IL requests, most of:my
work dealt with getting the Tax situation set with the County and BAS which is
our tax collection system Meetmgs with IT and Clerk staff dominated the day

Mon Jan 14, 2019

All day BHOURS TOTAL v ‘ E R AL T
| Mon Jan 14, 2019

9am - Epm ' SEEU
Work in Town Hall: Most of the work has sevol‘md around getting
the tax bills ready for malling. Had meeting with Larry Graner, Compliance
Officer and working on & number of FOU. requests. Also, helpim; ‘weth

renovations in office and puiling re- ievy tax bills

Tue Jan 15, 2019

All day 7.5 TOTAL HOURS
|Tue Jan 15, 2019 L . ,
T L L ROl Ml o T e _.31,.:"
- All day R
Work in Town Hall: Spending most of the day g jcts_mg tax system set up. y
for disbursement of tax bills, mcludmg setting town website up’ ‘for make v
1 residents aware of taxes being ready in addition to doing a number of FOIL

requests.
Tue Jan 15, 2019




Jeffery Zeplowitz, Contacts, Holidays'in United ‘States
Wed Jan 16, 2019 |

All day 7 HOURS TOTAL
| Wed Jan 16, 2019

9:30am - S5pm
Worlk in Town HaH ‘Handled a number of FOIL requeais and
studied tax collection information as well. Learning the tax co!!emon Process
from my Deputies.

"Thu Jan 17, 2019

All day 8 TOTAL HOURS
[Thu Jan 17, 2019

9am - %’ipm
Work in Town Hall: printing out various iepon&. foar tax coi!ecimn
Met with office staff on internal iSsue along with discussions with Town
Supervisor, Met with iT director and Senate office in Orange Couniy to
discuss passage of statew:de Iegislaﬂon that would affm‘t current tax
collection.

’

Fri Jan 18, 2019

All day 8 TOTAL HOURS
Fri Jan 18, 2019

‘Yam - 5pm ' :
Waork in Town Hall: Record keéping and checking ai! Town tax.
aceounts. Answering and ao!vmg constituenis phone calls. Met with town
constutuant'in offire and have ia:3i00pm meeting with 8taff from Supervisor's
office..

Sat Jan 19, 2019

AH day 1 TOTAL HQUR
Sat Jan 19, 2019

Description:
Social-media work and press release regardmg tax issus encountered over the
weekend.

Mon Jan 21 2019

- Al day Martin Luther ng Jr Day
Mon Jan 21, 2019
Calendar: Holidays in United States -

Tue Jan 22, 2019

All day 13 HOURS TOTAL L o -
| Tue Jan 22,.2019 : .

" 8am - 9pm -
Work in Town Hail: Answering phone all day aleng re: tax uuebtionb
tand other issues. Also did-a ride: along with other clerks on tax computers.
| FOIL requests along with preparing Town Board agenda.,
'| Description: 4:00pm.- 5:30pm Work session meetmg T OOpm 9: OOpm Town Board meetlng

L
A



Jeﬂery Zepmwstz, Contacts, ‘Holidays in United States

Wed Jan 23, 2019 '

All day 8 HOURS TOTAL -
] Wed Jan 23, 2019

9am - Spm
Work in Town Hall: Reconcllmg all bank accounis and checking on all

Town bank accounts while in the tax collection period. Handled FOIL requests

and helped residents over the phone. Also worhng wai*h Coumy Clerk's ofﬂce
‘on upcoming event ,

Thu Jan 24, 2019

"All day 7.5 HOURS TOTAL
‘Thu Jan 24, 2019

9am - 4:30pm ' '
Work in Town Hall: Workmg on tax collection, I~<JILS
correepondence staff meetings and meetings in Supervisor's. off:ce and
computer soffware issues that needed dealing with,

Fri Jan 2'5, 2019

All day 5 TOTAL HOURS
| Fri Jan 25, 2019

9am - 2pm - :
. | Work in Town Hall: Worked on tax collection aspects and FOIL

requests Met with office staff and made sure that tax collection training was

coming along.
{'Description: 12 Noon - Attended Amherst Chamber of Commerce event

Mon Jan 28, 2019

All day 8.5 TOTAL HOURS
, | Mon Jan 28, 2019

- 9am - 5: SOpm

Work Day at Town Hall Reviewing tax gollegtion from the

weekend. Revnewmg compufer tak eystem Townh accounts. Addntnonal FOIL
requests and other additional office werk

Description: ' SRR BT
Met with new Finance director at 11am to discuss our offices. 4:00pm - 5: 18pm

Work session meeting with the Town Board:to discuss:201 Reist STreet HERER

Tue Jan 29 2019

"All day " 8 TOTAL HOURS -
Tue Jan 29, 2019 ‘ '

9am - Spm
Work in Town Hall: FOIL requests, tax reemmimtmns meetmga with
office staff and working on an issue with a local House of Worship. Typing up
meeting notes from last night's work session,
Description: 10am - 12:30pm Department head meeting at Amherst Senior Center

L T
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Jeffery Zeplowitz, Contacts; Holidays ‘th-United States
Wed Jan 30, 2019 .

All day 7.5 TOTAL HOURS
| Wed Jan 30, 2019

"Sam - 4:30pm
| Work in Town Hali: Reviewing all tax accounts and transferring e
funds all mm‘mng Phoone call with local House of Worship. NMeeting with clervt
staff re: snow storm and declared blizzard and how that will affecttoday's '
staff. Took constituent cail% and researched issues for caH@ts

Thu Jan 31, 2019 -

All day 7 TOTAL HOURS . .
| Thu Jan 31, 2019

Bam - 4:30pm ' :
| Work at Town Half: Continuous record keeping and tax co!iec,uon
processing which will last till February 18, Rwsewmg mwn boaed agenda
meeting with staff. Handling FOIL request,

Fri Feb 1, 2019

All day 7 TOTAL HOURS
" | FriFeb 1, 2019

9am - Spm
Work at Town Hall: Handling tax collection process and FOILS fm _
‘most .of the day. 4:00pm: Met with 2 member from the Temple Shur Shalom
regardmg their BINGO program. Met with Diputy on vmmu‘s !S'S:UG‘.» and
resgarched programs for offi(,e :

Mon Feb 4, 2019 ' ;

All day 11.6 TOTAL HOURS
Mon Feb 4, 2019

9: 30am - 10pm '
Work in Town Hall: Reviewing tax coliection records and : :
balancing accounis. Meeting with Deputy and phone calls with Amherst
resldents along with constituent casework

'Descrlption
4:00pm - 5:00pm Town Board work session Town.Board meeting: 7: OOpm 10:

00pm
Tue Feb 5, 2019

Is

Al day Not at work due o being sick
| Tue Feb 5, 2019

Wed Feb 6, 2019

All day 7.5 TOTAL HOURS V | : -
| Wed Feb 6, 2019 -



Jeffery Zeplowitz, Contacts; "‘qu.idays;in ::l-!“nl‘t.,e.(! :States

9am - Spm '
Work in Town Hall: A number of FOIL request, along with balancing
- Tax collection accounts and researching issues with tax reports Dlscussions
with County Glerk . A

~ Thu Feb 7, 2019

All day 7.5 TOTAL HOURS
Thu Feb 7, 2019

9am - 4:30pm '
Work Day at Town Hall: Reviewing all tax accounts and o e ak el o0
transferring money when needed. 11:30am meeting with Clerk staff and
BINGO head from Shur Shalom Temple. Handléd a number of FO!LS and | am
balancing accounts as well ‘ ) Lot '

‘Fri Feb 8, 2019

All day 7.5 TOTAL HOURS. o ] o | v
| Fri Feb 8, 2019 o S . L

9am - 4: 30pm : a | A DT
Work at Town Hall: Reconcalmg and balancmg all town tax ' -
accounts an revaewmg monies coming in. Handled FOIL requests and meetmg
with building staff : L

Sat Feb 9, 2019

All day .5 HOUR TOTAL - |
| satFebd, 2019 . S ‘ L

" 9:30am - 10am Working on social media issue for constituent . |
Mon Feb 11, 2019 §

‘All day 7.5 TOTAL HOURS
| Mon Feb 11, 2019 .

9am - 4:30pm '
Town Hall workday: Balanung all accounts and makmq money
transfers. Handled a number of FOIL requests and met with office staff about
some collection issues. 2:30pm attended Social Media meetmg in Supervisor's-

Off'ce :-\.; F S S XU P
Tue Feb 12, 2019

Alt day 9.5 TOTAL HOURS
| Tue Feb 12, 2019

9am - 4. 30pm
Work in Town Hall: With tax collections finishing up, in office all . =t
day balancing fax accounts, tran«sfemng money, talking to clerk staff and
county officials. Worked on a DEC issue, and emans —
Description: o
6:30pm-8:30pm Attended Ambherst Comm:ttee on Dlsablh'ues meetmg at
‘Northtown Center, Amherst



Joffery Zeplowitz, Contacts, Holidays in-United States
Wed Feb 13, 2019 ‘

All day . 8 TOTAL HOURS
| Wed Feb 13, 2019 |

gam - 8pm
Work all in Tcwn Hall: Vss:?ed home bank ﬁ'w Town, balancing Tx)wn ‘
accounts and transferring money. Handling FOIL r,acsmum andvregearching o
various issues today _ e T

Thu Feb 14, 2019 - - | N -

All day 8 TOTAL HOURS
[Thu Feb 14, 2019

All day Valentine's Day
‘= | Thu Feb 14, 2019
Calendar: Holidays in United States |

10am ~ Gpm .

Work Day in Town Hall: Handling all tax col!emons halancing ,
accounts and transferring funds. Answering phones and heipmg residents -
with questions. Filling out commerce dept. forms. Re-‘so!utmﬁ «ngnmg&. and
meeting with clerk staff

Fri Feb 15 2019

All day 9 TOTAL HOURS
| Fri Feb 15,2019

- Y9am - Gpm :
Work Day at Town Hall: Last day for tax coilev?mn Balancing all
accounts, transferring moneay and reviewing records. Answering phones and
handling many FOBL rnquests Msso mae‘ting residents and clerk staff,
‘| Description:
10am - 2:00pm - Outreach event with County Clerk's office at Town Hall. Table in
rotunda and council chambers N

Mon Feb 18 2019

All day ‘Presidents' Day (reglonal hohday)
Mon Feb 18, 2019

. Calendar: Holidays in Unlted States

Description: '

Public holiday in: Alabama, Alaska Arizona, Arkansas, California; Colorado,

Connecticut, District of Columbia, Florida, Hawaii, Idaho, illinois, Maine, Maryland
Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebrasks, Nevada, New
Hampshire, New Jersey, New York, North Dakota, Northem Mariana Islands, Ohio Oklahoma,
Oregon, Pennsylvania, South Carolina, South Dakota, Tennessee, Texas, Utah, Vermont, Virginia,
Washington, West Virginia, Wyoming o

Tue F_eb 19, 2019

A!Iday 6.5 TOTAL HOURS i ‘ S ' -
| Tue Feb 19, 2019 | :

-q




Jeffery Zeplowitz, COn,ta,_c-ts,e .,-HQ,I,IQa,y;s Jin-United :States

i1am - 5: 3Upm

Work at Town Hall plus 9-11am doc appt. - Balancing d” tax

accounts along with writing and sending refund checks Hﬁ“d'ed bounced .
check issue for most of the afternoon. Co '

Wed Feb 20, 2019

All day 7.5 TOTAL HOURS .
| Wed Feb 20, 2019

9am - 4pm : SR Co T e
Work in Town Hall: Handling refund checks for the town along w:‘ch
balancing town accoynts and transferring money. Handled some FOIL
requests and meeting with Deputy clerk throughout the day.

Thu Feb 21 2019 ’

All day BTOTAL HOURS
]Thu Feb 21, 2019

9am - 5pm
Work in Town Hall: Handling all recon of all town accounis and
transferring money as-such. Also, working on various aspecis of the
collections along with keeping records. Had bank issue that had to be
resofved and transfer'issue. Also handling constituent issues

Frl Feb 22, 2019

All day 7 TOTAL HOURS
| Fri Feb 22, 2019

S)am dpm
Work in Town Hall:. ‘Tax collection balancmg of baoks alontg with
FOIL requests. Also, prowdmg refunds to taxpayers and tmnsferrmg money ¢
t‘ounty account o - :

Mon Feb 26, 2019

All day "8 TOTAL HOURS
, | Mon Feb 25, 2019.

All day , '
Work in Town Hall: Transferring money, prmtmg reparts handhng _
refunds and other tax collectlon wurk Workmg on c,cntact comphance issue,.
Mon Feb 25, 2019 ' - :
_Descriptlon N

|4:00pm - 4: 45pﬁ Town Bw_
T meetmg , :
Tue Feb 26 2019
All day 6.5 TOTAL HOURS
|Tue Feb 26, 2019

york session 7:00pm - 7:40pm - Town Board

H
'
f
i
1
1
'
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Jeffery Zap @watz Contacts Holldays in United: :$tates

‘9am - Bpm '
Work in Town Hail: send back refunds and overpayments.
Reconciling collection accounts, handling FOIL requests, along with

transferring money from different accounts. Data xmputmq and work wuh our Q.-:'f"'

Bank.

Wed Feb 27, 2019,

All day 7 TOTAL HOURS
| Wed Feb 27,2019 - -

10am - Bpm ' '
Work in Town Hall: balancing and transferring monies all day. .
Handling FOIL requests, signing new town laws, and irying to finish up tax
collection leftover projecis. Also, worked on constituent case for sesndent
Met with IT director and completed suivey for his rev:ew

“Thu Feb 28, 2019

All day 8 TOTAL HOURS
Thu Feb 28, 12019

Qam - 4 30pm

Work in Town Hall: Fmaliy finishing up all of the tax collection

balancing and transferring of town money. Handied a FOIL request and
dmcuwed dog renewal program wit IT director. Also, greeted and tatked with
area residents at Clerk Counter. Did some rescarch on some upcoming clerk
projects.

Descrlptnon 8:00pm - 8: 30pm Working on Letter to the Editor for area newspapers

Fri Mar 1, 2019

Al day 6 TOTAL HOURS
| Fri Mar 1, 2019-

Qam - §pm
Work in Town Hall: Balancing tax col!ectlon accounts, writing
numerous refund checks to residents. Working on Letter to the Editor for area
newspapers and checking emails tnroughou? the day and FOIL requests.

' Mon Mar 4, 2019

All day 11 TOTAL HOURS
| Mon Mar 4, 2019

9am - Ypm.

Work in Town Hall: Balancing all ?ewn tax accounis, transferring

monies and writing checks for County. Handling FOILS and meeting with Clerk
staff on a variety of issues, Also, getting consent calendar ready for Town
Board meetiing '

Description:

4:00pm - 5:00pm Town Board work session meeting 7: OOpm 8:45pm - Town

Board meetmg .
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_Jeffery Zeplowitz, Contacts, Holida,ys in:United: States

Tue Mar 5, 2019

All day 7 TOTAL HOURS -
Tue Mar5 2019

Qam - bpm : :
Work in Town Hall: Transferrmg money, writing over payment . 5
checks, discussion with Clerk staff and comput@r work took up much of the
day with an occasion FOIL request. :
Description: 12 00noon - 2 00pm - Town Clerk assomatlon lunch in Hamburg

-




Jeffery Zeplowitz, Contacts, Holidays in United States

Wed Mar 6, 2019

All day 7 TOTAL HOURS
| Wed Mar 6, 2019

Bam - 4dpm N .
[Work in Town Hail: Handling all Town Bank accounts,meeting with
office staff, handling FOIL requests and normal office work for the day.

Thu Mar 7, 2019

All day. 8 TOTAL HOURS
Thu Mar 7, 2019 ’

Yam - dpm :
Work-at Town Hall: Working with Senior Center on social media for
upcoming Clerk outreach event. Handled numerous FOIL requests, DEC .
fishing issue, online dog license project and meets with office spia‘?f M«m
reviewed ”ﬁ'&;wm bank accounts and transfers if neaded.

Fr| Mar 8, 2019

All day 8 TOTAL HOURS
Fri Mar 8, 2019

8am - Spm
Work in Town Hall: Sent emails, conducted normal office work like
bank reconciies and review of all balances and tax g}ﬁyaa'\sz% Met with office
staff regarding various office issues ke contact and compliance problems
with a vendor. ' '

Sun Mar 10, 2019

All day Daylight Saving Time starts
Sun Mar 10, 2019
Calendar: Holidays in United States

Mon Mar 11, 2019

All day 8.5 TOTAL HOURS
Mon Mar 11, 2019

8:3%am - Spwm :
Work in Town Hall: Opened office today. Set up computers and
psther aspecis of office. Helped organize material for a town board member
for a project she is working on, along with a tax issue for a Town resident.
Handled normal office work including phone calls, emails and tax coliection.

Tue Mar 12, 2019

All day 7.5 TOTAL HOURS
I-Tue Mar 12, 2019 ‘

§:30am - 4pm _ ~
Work in Town Hall: Openad office and readied if for the day.
Reviswed bank am‘ouﬂm and tax payments. Conducted emails and ﬁammi
office work.
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Jeffery Zeplowitz, Contacts, Holidays in United States

Wed Mar 13, 2019

All day 7.5 TOTAL HOURS k-
| Wed Mar 13, 2019 | o

§:30am - dpm o o
Work in Town Hall: Opened office and set up computers for day. B
Review all accounts and transferred funds. Handled FOIL requests and
worked with local vendor on an ongoing issue. Also, worked on a marriage |
license project that we are instituting in the office. = * )

Thu Mar 14, 2019

- All day 7 TOTAL HOURS

| Thu Mar 14, 2019

{

gam - dpm :
Work in Town Hail: Reviewsd all town bank accounts, handled FOIL
reguesis, sent emails and reached out to former Town clerks {0 organize a
future group picture, along with other pieces of office business, '

Fri Mar 15, 2019

All day 2 TOTAL HOURS ‘ ' AT
Fri Mar 15, 2019 e
am - 1iam ‘ .
Work in Town Hall: Sent email out in the morning concerning snow
plow issue and researched that issue with great @i&m;g for the Monday town
board mesting. Left work around Tiam after son had an accident at day care
and reguired stitches.

Sun Mar 17, 2019

All day St. Patrick's Day
Sun Mar 17, 2019
Calendar: Holldays in United States

Mon Apr 15, 2019

All day Tax Day
Mon Apr 15, 2019 ‘
Calendar: Holidays in United States .

Sun Apr 21, 2019

All day Easter Sunday ,
Sun Apr 21, 2019 » - -
Calendar: Holidays in United States

Mon Apr 22, 2019

All day Easter Monday
Mon Apr 22, 2019
Calendar: Holidays in United States




